SAFETY

ScottishPower Express HEALTH & SAFETY MATTERS

Reference no.: EXP-10-595 Date: 08/12/2025

@rpirey  Daily Vehicle and Defect Checks

All drivers of ScottishPower commercial vehicles and pool cars are required to complete a
“Driver Vehicle Check and Defect Report” form VC40. These checks must be completed
daily prior to each employee first use of a vehicle, any defects found must be detailed and
reported to the maintenance provider via 0141 614 9996, following the options to the
correct service provider. These checks should be completed on the mobile FleetWave
Driver Advanced app.

# Download on the
@& App Store ® Google Play

TRAN2 LR USER GUIDE

In addition to the ScottishPower Driver’'s Handbook, all new
vehicles will come with a QR code which links to a vehicle user
guide (see example QR code for a Ford Transit).

Below is a summary of vehicle checks to be performed:

Security of body/wings Security of load Horn Steering Brakes
= {heck that all fastening devices + Check that any = Chedk that The hodn works coectly = Check steeing fof extessive play = Check that the sefvice brake opefatess
ane pres?n.(omplﬂe. SECure Ioad is secured @ when control is operated * When (r‘er.kmg for leaks undermeath « Check that the r‘.auling brake is operational
afed in working of der adequately = Do Nt use while stationary on the wehicle, visually chedk the majed steefing = Check that the sefvice brake pedal doesn't
* (heck that all cab and vehicke road COMPONents 10 ensure that TI'P:.I are have excessive side nlay of missurg loose
30Fs afe Seciire when closed = DoNot use when diiving ina built Pesent, secure and undamaged o INCOMmplets anti-slip provisions
® (heck that no body panels o up area berween 23:30 - 07:00
Reflectors arts i ko5 and n danger of "
* Check that the Tallurg aft ¥ Mirrors & 1;|;|55

reflectons are not
obscured, missing,
brsken or of the
wrong colour

. ) + Check all mirrors that should be there are
—] aligned properly and are secure
= Check that your wiew of the road
(Especially in the swept area viewed
trom the driver's seath isn'tobsoured by

Excessive engine exhaust smoke calrn:‘?ec /discoloured glass ohstuctions
i 1 * Chack that the exhaust doesn't emit (STiCkers e1c.)
Tyres and wheel fixing . Excessive amounts of smoke + Check that the side windows are not

» Check as much of each Tyrewheel as
you can see. There must be minimum
tread depth of 1.6mm for vehickes up o
3.5 ronnes and 1mm fof those over 3.5
s

damaged or discolowred in a way that

obscures the view [0.a minos
Windscreen wipers & washers

» Check thar wipers wark comectly when .
switched on and cover the full sweps area Lights & indicators

+ Check sutficient inflation of each Tyre no of the scresn * Check that all lighits and indicators work
deep Culs of bulges in the sidewall * Check thar wiper blades are not so cofrectly
+ Check o cond visible anywhere on tyre deteriorated that they don't dlear the * Check that all lerses are present, clean and
* Check no missing o insecure wheel nuts La screen effectively areof the correct colour
* Check thar washers point at the screen + Check that Stop Lamps come on when the
and are operational sefvice biake is applied and 2o out when

wings and mudflaps released
* Check thar wings and mugfiaps ) * Check thar marker lights are presant and
are fitted (where required ) Battery security/condition

! / work iwhere applicable)
+ Check they are rigid and secure * Check that the bartery is held securely Fuel/oil leaks + Check that all dashboard warning Lamps

» Check they are undamaged in place by the comect means, not by « With engine on, check undemeath of vehicle for any leaks of fuel/oil work correctly ie.g. the ABS waming lamp,
* Check they are not dogged with its cables . . = Check thar the fued filler cap is property located heaadlamip, main beam warnirdg lamp,
miud of debris * Check that the battery is nof leaking » Check if leaks are derected that aren't fuel of oil, ace parking brake)

Extract from ScottishPower Driver’s Handbook

Recommendations and action points:

» All company drivers to make themselves aware and comply with the content of the
ScottishPower Driver's Handbook.

» Line Managers to ensure that all staff who drive or operate vehicles or plant on company
business are briefed on the Toolbox Talk “Vehicle and Plant” available within the H&S
SharePoint site (Welcome to Health, Safety and Wellbeing) and those briefings are
recorded in the Meeting Manager Module of IRIS.

» Line Managers to routinely check with employees and the “Driver Vehicle and Defect
Report” Power Bl dashboard to verify compliance.
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https://portal.corp.iberdrola.com/documents/21125/181881/DriversHandbook.pdf/6688793e-ea63-334c-c2e8-03155ad014f1
https://iberdrola.sharepoint.com/sites/SPENHandS/SitePages/Home.aspx
https://apps.apple.com/gb/app/fleetwave-driver-advanced/id1490396886
https://play.google.com/store/apps/details?id=com.chevin.mobile&hl=en_GB&gl=US
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